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Contact Information
Office of Student Life
Upstairs in the Student Union Building (Blclg 27)
Front Desk: (360) 596-5306
Vice President for Clubs and Organizations
Phone: (360) 794-T711 ext. 3115
E-mail: ASBVPClubsOrgs@spsce.cteedu




Checklist for Starting a new club/organization
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Pick up a Student Club/Organization Recognition Packet in the Office of Student Life. Come to
the Student Union Building, (Building 27), upstairs.

Find 10 registered South Puget Sound Community College students who share your interest and
are committed to being club members.

Find a faculty or staff advisor.

Meet with your fellow club members to elect officers and develop your club Constitution and by-
laws, which include the purpose and operational procedures of your group.

Complete the Club Recognition form. Include the name of the faculty advisor and list of officers.
Answer the 2 application questions on page 3 of this packet, typed on a separate sheet of paper.
Bring the completed Club Recognition Form, application question responses, Constitution, and
by-laws to the ASB Vice President of Clubs and Organizations.(Student Union Building, upstairs)
Your application will then be presented to the ASB Senate Rules Committee for charter approval.
The ASB Senate will vote on club status. If chartered, the ASB President and Dean of Student Life
will sign the charter application within one week of Senate Action.
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From the Bylaws of the Associated Students of South Puget Sound Community College, revised April 24, 2006

ARTICLE VI
Student Assembled Groups
SECTION L Refer to the Code of Rights and Responsibilities (WAC 132X-60-040: Freedom of Association and
Organization).
SECTION 2: All of the following definitions of student-assembled groups must be chartered through ASB-
SPSCC.

A. Publications and Communications: A group that provides information and coverage through
various media sources, including newspapers, journals, and television.

B. Clubs: A group that provides opportunities for a specific student interest group.
C. Organizations: A group that is nationally or internationally affiliated.

SECTION 3: All clubs and organizations must re-charter within two weeks after the first instructional day of
Fall Quarter.

Clubs and organizations wanting to use their allocated funds over the summer must re-charter
three weeks prior to the last instructional day of Spring Quarter.

SECTION 4: Newly chartered clubs and organizations shall be automatically allocated $300 ($100 per quarter)
at the beginning of Fall quarter. Those clubs and organizations chartered the beginning of Fall
quarter shall be allocated funds as follows: $50 if chartered halfway through the quarter. Refer to
the Services and Activities Fee Financial Code (Section 3: Limitations) pertaining to non-secular
clubs and organizations.

SECTION 5: The Student Senate will suspend or revoke a club or organization charter and rescind the balance
of any S&A fee allocation for failure to apply for an annual charter renewal, failure to update
quarterly membership/officer list, or having more than one unexcused absence per quarter by a
representative at Roundtable. If a club or organization is suspended for a second time in one year,
its funds will be revoked. In addition, the club or organization charter will return to newly
chartered club or organization status. (See SECTION 3). In order for a club or organization to have
their funds unfrozen, a written request must be provided to the Rules Committee within three
weeks of having the funds frozen. The written request must explain why the club or organization
failed to maintain their charter, and outline what steps will be taken to ensure maintenance of the
charter in the future. After reviewing the request, the Rules Committee will make a
recommendation to the senate. Failure to submit a written request within the three week period
will automatically result in the cl urbturmedd gani zati on
to contingency.



SOUTHL izati iti
PO ET Club and Organization Recognition Form
SOUND

COMMGNILY Todayds Dat e

\\\\ Name of Club/Organization:

Statement of Purpose: (Please give a brief description of the purpose of the club/organization):

We, the undersigned, request that our organization be officially recognized as a student organization, with
all the rights and privileges thereby accorded to such organizations by the AS-SPSCC Constitution and the
Student Code of Rights and Responsibilities. By signing below, we also agree to authorize the Program
Coordinator for Clubs and Organizations to access our academic record to verify our enrollment at South
Puget Sound Community College.
Student Member Roster
(To be officially recognized, a club must list 10 currently enrolled SPSCC students.)
Please print and sign your name below.
Optional: Provide a phone number or email address where club members can contact you.

Print Name Signature
Print Name Signature
Print Name Signature
Print Name Signature
Print Name Signature
Print Name Signature
Print Name Signature
Print Name Signature
Print Name Signature
Print Name Signature
Faculty/Staft Advisor: Ext.
Email Address: Office:

Advisords Signature:

Club Representative: Phone:

Email Address:

Club Treasurer/Financial Officer: Phone:

Email Address:

Meeting Information (if known):
Please Circle: S M T W TH F S Time: Location:



CHARTERED STUDENT ORGANIZATIONS

A chartered student organization or a club is de
promote a speci al i nt er eatered gmupsmaybaotganiaedtp or f i el
promote any legal purpose, which involves educational, recreational, or social interest. Any

chartered organization must be open to all stude

justification for exceptions directlyrelat ed t o t he purpose of the organ
All club/organization members must be registered students of South Puget Sound
Community College.

Budgets should be managed according to Article 111 of the Financial Code. In addition, clubs and

organizationsmay sponsor fundraising projects subject t
membership. Such projects must follow the accounting procedures outlined in the ASB

Financial Code (available in the Student Life Of

Application Questions:

Please answer these questions on a separate sheet of paper (typed) and submit with your
club recognition application:

1. What kind of educational benefit will be created by your club/organization that
will improve the learning and/or cultural environment for the students of South
Puget Sound Community College?

2. What kind of activities will the club plan to enrich the educational, recreational,
or social environment of the SPSCC campus and community? (Events, field trips,
etc.)



